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CONDITIONS OF RESIDENCY AGREEMENT

FOR MILITARY FAMILY HOUSING

1. _____________________________________________________ is assigned

to __________________________________________________________________

to be occupied as Military Family Housing (MFH) of the United

States on ___________________________________________________________.

2.  MFH is provided to military members, civilian employees of U.S. Forces and DoDDS employees (who shall be known as sponsor/resident for the purpose of this agreement) and his/her bona fide family members who are command sponsored solely as a single-family residence.  It is understood that all MFH residents MUST POSSESS command sponsorship.  Use of MFH for any other purpose, including the shelter of any additional number of persons except authorized temporary guests, is prohibited without written consent of the appropriate Housing Welcome Center (HWC). 

3.  Subletting of any portion of MFH is strictly prohibited.

4.  The HWC will maintain the property in good repair and habitable condition and is responsible for all repairs not due to the abuse and/or negligence of the sponsor/resident, his/her family members, or invited guests during residency.  Repairs or replacement of equipment provided due to normal wear and tear will be at the expense of the HWC.

5.  The HWC and the sponsor/resident will inspect the property, and both parties agree that the property is in a fit and habitable condition, except for those damages or malfunctions itemized in writing during the check-in inspection.  The HWC and the sponsor/resident will retain copies of this inspection record.  Any additional items noted by the sponsor/resident should be submitted in writing to the HWC within 15 days of residency.  If additional items are not received within the 15 day period, the HWC will consider the property to be in acceptable condition and suitable for residency.

6.  The sponsor/resident shall use all electrical, plumbing, sanitary, heating, ventilating, air conditioning, other fixtures, facilities, grounds, and appliances in, on, or associated with the premises in a reasonable manner.  Any damage caused by the sponsor/resident, his/her family members, or invited guests beyond normal wear and tear must be repaired at the sponsor/resident’s expense.  The use of any auxiliary sources of heat, such as kerosene, gas or electric heaters, in any MFH unit is not authorized.

7.
The sponsor/resident shall keep the premises, including all plumbing fixtures, facilities, and appliances as clean and safe as conditions permit and shall attempt to unclog and keep clear all waste pipes, drains and water closets where possible.  The sponsor/resident will not install or use any equipment that will overload any gas, water, heating, electrical, sewerage, drainage, or air conditioning system on the assigned premises.  At the

termination of residency, all appliances and equipment should be in good working order and the premises should be in good, clean condition, normal wear and tear excepted.

8.  If at any time during the term of residency the HWC is required to make repairs to the property or its equipment for damages caused by the abuse or negligence of the sponsor/resident, his/her family members, or invited guests, the sponsor/resident understands that the repairs will be made at the sponsor/resident’s expense.  As appropriate, the MFH sponsor/resident shall be afforded the right to complete the necessary repairs either by an outside contractor or on his/her own.

9.  The sponsor/resident shall, at his/her own expense:


a.
Keep up and preserve in good condition, any lawn, vines, shrubbery, and garden and keep all fences in good repair, normal wear and tear excepted.


b.
Remove any debris that may accumulate on the property out to 50 feet from the quarters.


c.
Promptly remove leaves, limbs, grass clippings, ice and snow as necessary or required.


d.
Furnish light bulbs and starters (except where local HWC advises).


e.
Replace or repair all broken or damaged glass, screens, flooring, wood plaster, drywall, carpeting and locks occurring during his/her residency, normal wear and tear excepted.  Any repair or replacement of property, equipment, or appliances required due to the abuse or negligence by acts of commission or omission of the sponsor/resident, his/her family member, or invited guests are to be paid for by the sponsor/resident.  The written consent of the HWC must be obtained before the sponsor/resident places any exceptionally heavy articles, such as waterbeds, in MFH; such articles may damage the MFH’s structural integrity.

10.  The sponsor/resident shall promptly notify the appropriate HWC whenever the structure or any equipment or fixture contained therein becomes defective, broken or damaged or malfunctions in any way.

11.  Sponsor/residents are responsible for their own actions, as well as the actions of their family members and guests.  All individuals, guests or otherwise, are expected to conduct themselves in a proper manner, exercising due regard for the rights of other MFH sponsor/residents.  Sponsor/residents shall conduct themselves in a manner that will not disturb their neighbors.

12.  The sponsor/resident shall comply with all health and safety regulations imposed by the HWC.

13.  The sponsor/resident shall obtain written consent from the HWC prior to redecorating (i.e., wallpaper, stenciling, borders, and painting) or making any alterations, additions, or improvements to the interior or exterior of MFH.  Such alterations shall, at the option of the HWC remain with the property or be removed by the sponsor/resident.  When removing such alterations, the premises shall be returned to its original condition at the expense of the sponsor/resident.
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14.  The government does not carry insurance and does not assume liability for the sponsor/resident’s personal property.  In view of this, the sponsor/resident is strongly encouraged to carry appropriate renters/personal property insurance.  The insurance policy should cover loss of personal property, damages due to negligence and actions of pets (such as dog bites), fire, liability coverage, and any special endorsements required.  Sponsors/residents are responsible for the costs incurred to repair any damages in their assigned quarters, grounds, and equipment that exceed normal wear and tear.  The Debt Collection Act of 1982 (Public Law 97-365) was enacted to increase the efficiency of federal agencies in collecting debts owed to the government by its employees and members of the uniformed services.  This law requires each federal agency to assist in collecting debts owed to other federal agencies.

15.  The sponsor/resident will notify the HWC whenever an absence of 7 days or longer from MFH is anticipated.  Absences will not exceed 90 consecutive days without advance written approval from the HWC.

16.  Normally, government representatives will not enter your home without permission.  However, when it appears there is potential danger to persons or property, quarters appear to be abandoned, neglected or the sponsor/resident appears to be living in violation of this instruction or if contract repairs or scheduled maintenance work cannot be delayed, local HWC authority or appropriate installation or command authority will authorize access to quarters without prior notice in order to (a) inspect the property; (b) make necessary or emergency repairs, alteration, or improvements; (c) supply necessary or agreed upon services; or (d) conduct other authorized activities.  Notice to the sponsor/resident will be left in the MFH if absentee entrance into the MFH was required.

17.  Sponsor/resident will allow reasonable access to quarters to facilitate execution of repairs and maintenance plans/planning.

18.  Guest stays exceeding 72 hours must be requested in advance in writing for family and friends with the intent of social visits only.  Social visits by guests other than dependent family members of military, DoDDS or DoD personnel that are not command sponsored will be limited to 60 days per guest in a 365-day period beginning with the date of the first guest pass issued for each guest.  Requests for visits in excess of 60 days will be reviewed on a case-by-case basis and must be pre-approved by Commander, U.S. Naval Forces, Japan (N01FH).  All requests for visits in excess of 60 days must be in writing from the sponsor/resident, via the sponsor/resident’s command and the HWC.  No guest may be sponsored by a second sponsor/resident in the same 365 day period.  A sponsor/resident drawing any type of housing allowance may visit another MFH sponsor/resident, not to exceed 10 days per 365 day period.  Unaccompanied or bachelor personnel are not authorized to occupy in MFH.

19.  It is the responsibility of the sponsor/resident and the HWC to ensure that smoke detectors function properly.  The smoke detector(s) will be inspected and will be functioning properly prior to the sponsor/resident

taking occupancy.  The sponsor/resident is responsible to periodically test

and ensure that the detector(s) is working properly.  The sponsor/resident is responsible for the replacement of batteries, if applicable, and to notify 
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the local maintenance provider through a trouble service call of any detector 

malfunctions.  The fact that the sponsor/resident/family members remove the 

batteries or the detector is tampered with, causing non-operation, can be taken into consideration in determining sponsor/resident liability for fire damage and may be the basis for eviction from MFH.

20.  If pets are allowed on the premises, the sponsor/resident understands that arrangements for having the house fumigated, as necessary for fleas and
            

ticks, or carpets cleaned, if applicable, at the termination of residency is


his/her responsibility.  The sponsor/resident further understands that any 

damage caused to the unit or grounds by his/her pet(s) are also his/her responsibility.  All pets must be registered with the Base Veterinary Clinic,

vaccinated against rabies and micro-chipped for identification with verification provided to the cognizant HWC.  No household may have more than two pets (high/mid-rises may have up to two pets, no dogs are allowed).  Breeding or raising animals for commercial purposes is prohibited.

21.  The sponsor/resident understands that he/she is responsible for notifying the HWC of any change in status.  This includes change in pay status, number of family members, change in marital status, change in Projected Rotation Date (PRD), or change in command to which assigned.  The notification is to include duty, home and spouse’s telephone numbers.

22.  The sponsor/resident understands that all housing allowances will be forfeited on the effective date of occupancy of MFH.  Sponsor/residents of all adequate housing will forfeit 100 percent of housing allowances.  The sponsor/resident further understands that it is his/her responsibility to ensure that housing allowances have been terminated.

23.  The sponsor/resident understands that all personal automotive vehicles must display a valid license plate and military station registration decal.  Parking of private vehicles in housing areas by non-sponsor/residents is strictly prohibited except for authorized visitors and guests.

24.  The sponsor/resident understands that COMNAVFORJAPAN enforces a zero tolerance policy on the use, possession or distribution of drugs in MFH.  Any instances of illegal drug activity by sponsor/resident, family members or guests in MFH shall result in immediate termination of assignment to MFH.

25.  The sponsor/resident understands that living in high/mid-rises can be extremely dangerous for adventurous children.  It is very important to keep a close eye on children when they are near windows or playing on the balcony.  Do not leave furniture next to the balcony wall or window.  

26.  A home business may be conducted by either the sponsor/resident or a family member; however, prior to establishing a home business a request must be submitted in writing, in accordance with local instruction and approved.

27.  Sponsor/residents are required to submit an Intent to Vacate form to the appropriate HWC or the applicable site housing management office a minimum of

30 days prior to the estimated vacate date, but preferably 60 days in advance, unless in receipt of short notification orders.
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28.  All firearms must be registered with the HWC and Installation Security and checked into the base armory for storage.  No weapons will be stored in MFH.  Violations may result in eviction from MFH.

29.  Sponsors/residents are required to give notice and vacate MFH when the installation ceases to be the sponsor/resident’s permanent homeport/station for duty.

30.  I have received a copy of local instructions and written guidance delineating government and sponsor/resident responsibilities for the care and maintenance of my assigned MFH and understand that I shall be required to abide by all rules and regulations provided.  I understand that it is my responsibility to become familiar and familiarize my spouse, dependents and authorized guests with current local instructions and guidance and that failure to do so will not serve, as an excuse should infractions occur.

31.  Violation of the rules and regulations found in this instruction and its enclosures shall subject the sponsors and/or dependents to disciplinary and/or administrative corrective action including but not limited to termination of assigned MFH.

I HAVE READ AND UNDERSTAND ALL OF THE CONDITIONS CONTAINED HEREIN.

________________________________________________________________


Sponsor/resident
Date

________________________________________________________________


Housing Representative
Date

________________________________________________________________


Spouse
Date

_________
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