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FLEET ACTIVITIES YOKOSUKA

Ref:  (a) COMFLEACTINST 5300.2B

1.  Assignment of MFH.  Assignment will normally be for the duration of the member's tour.  A sponsor will not be required to move to a smaller MFH due to the departure of family members that reduces bedroom eligibility so long as the sponsor remains eligible for MFH.  Exceptions to this are in accordance with enclosure (1) and in cases of relocation required for renovation, at which time the sponsor will be relocated to the size of unit that he/she is eligible for.

2.  Bedroom Entitlement.  Bedroom entitlements are based on one child per bedroom. 

3.  Waiting List
    a.  In order to give some choice in MFH type/style and location, the following guidelines will be used:  Sponsors will be offered units based on his/her pay grade category and bedroom entitlement. 

The first offer of MFH will be made without regard to location or type/style of housing unit available.  Deferments are generally not authorized prior to the first offer of MFH.  If the sponsor turns down the first MFH offer, the sponsor may sign a "Preference Sheet" requesting a desired location or type of MFH.  If sponsor is drawing TLA/TQSA and declines the first MFH offer, their allowance will be forfeited in 30 days or the available date of the unit offered, whichever is later.  Sponsor may defer once (not to exceed one year in length) while awaiting an offer of their preferred MFH.  Preferences may not be changed once selection is made without cancellation of application and re-application.  Applicants will be taken off of the waiting list upon declination of the second offer of MFH.  Should the applicant re-apply the MFH control date will be the date of re-application.

    b.  Separate waiting lists will be maintained for military and civilian personnel except for those applying for Yokohama (Negishi) MFH.

    c.  Junior civilians, GS-11 and below and equivalents, should apply and be placed on the appropriate waiting list.  Currently there are some three bedroom units allocated at Ikego for junior civilians.  Junior civilians will be assigned to one of the three housing sites when all other waiting lists are exhausted.  Should promotion to GS-12 occur while on a waiting list, proof of promotion must be submitted to the appropriate HWC within 30 days for the sponsor to be placed on the appropriate waiting list with the original control date.  Should the original control date place the sponsor in the freeze zone (top 10%) of a waiting list, the control date will be modified to place the sponsor immediately below the freeze zone.  If proof of promotion is not provided within 30 days of promotion, the control date will be the date the HWC receives the promotion documentation.  

4.  Use of MFH for Private Enterprise.  Use of MFH for private business is governed by reference (a).  Approval must be granted prior to engaging in commercial activities.  Generally, retail businesses that require parking or generate significant pedestrian or vehicular traffic to their location will not be approved.

5.  Senior Officer Quarters (SOQ) will be assigned as follows:
          Priority 1 – Commanding Officer, (O-6), Afloat

          Priority 2 – Commanding Officer, (O-6), Ashore

          Priority 2a – O-6 Critical Staff

          Priority 3 – All Other O-6s


    Civilian Equivalent 0-6s - separate waiting list

     (O-6 selectees will be assigned when/if all O-6 and equivalent waiting lists have been exhausted.)


a.  O-6s who are frocked or promoted may be placed on the SOQ waiting list. If the O-6 is residing in off base housing and on a MFH waiting list, the O-6 will retain his/her current waiting list control date when transferred to the SOQ entitlement waiting list.  If the current control date places him/her in the freeze zone, the control date will be adjusted to place him/her immediately below the freeze zone.  The Housing Welcome Center must be notified within 30 days of frocking/promotion and provided official supporting documentation in order to retain his/her current waiting list control date or the date of the frocking/promotion.  For O-6s who are currently residing in MFH, their control date will be the date of frocking/promotion provided application is made within 30 days of the event with appropriate official documentation.  Relocation costs will be borne by the sponsor.
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